APPLICATION PROCESS

NOWS 

Process for OSO NMCP

Note:  On weekly bases, we will provide the OIC’c with a spreadsheet of the SELRES members that have contacted us and/or TO/CO for BCN’s.  The spreadsheet shall include the following fields:

                         Name, Rank, SSN, and AT Start Date

MEDRUPMIS AND NOWS PROCESS

1) Member and TO/CO match member to a requirement in MEDRUPMIS.

2) A NOWS application is filled out and sent to the TO/CO for approval/disapproval.

3) TO/CO will e-mail the OSO for a BCN.

If member is enlisted, verify that the match is good in MEDRUPMIS (reservist  excepts) and issue a BCN ASAP. (Done at the OSO)

 If the member is an officer, check the credentials and issue a BCN when the credentials are good to go.  If the credentials are not good to go, the                                application will be disapproved. (Done by the TO/CO)

4) The OSO Staff will e-mail the TO/CO with a BCN (Officers).  If the Officer is not good to go, the OSO will forward a reason why no BCN has been issued.

5) The TO/CO will approve or disapprove upon BCN notification status.

CRITERIA FOR OCONUS AND OTHER THAN NMCP AT REQUESTS

1) Hard requirements at NMCP are priority and will be filled first.

2) The Member must have done on AT within the past 2 years at NMCP.

NOTE:
All members must give at least 30 days notification of desired AT.  The 30 days starts from the time the TO/CO receives the request.  OCONUS notification must be at least 90 days in advance.  The exception is “HOT FILL” requirements only.

The MEMBER is accountable.  They must notify their TO/CO that they desire to go on AT.

The OSO MEDRUPMIS Coordinator must monitor the Matched Maintain Requirements screen on a daily bases for any requirments the are at Status 3.  

The notifications will be e-mailed to the Department Head.

Reporting For Annual Training

It is expected that all personnel reporting to NMCP will adhere to the following criteria:

1. Be physically qualified within Navy Standards.

2. Bring Original orders and current page 2.

3. Adhere to and maintain all polices and guidelines set forth in, but not limited to the following Instructions:

a. Uniform Code of military Justice

b. Uniform Regulations

c. NAVMEDCEN Portsmouth Instructions

Please report to building 272, room 182 at 0730 in the uniform of the day.  (Summer- as prescribed on or about the 15th day of April.  Winter- as prescribed on or about the 30th day of October.)  You will be directed to the appropriate area for processing.

Work Schedules

Work schedules are to be determined by the supervisor of the department you are assigned.

Conflict Of Interest

BUPERSINST 1001.39C states the “Individuals may not be assigned to any Reserve Billet in which there could be a financial interest or civilian employment conflict of interest situation as defined by DOD 5500.7-R of 30 August 1993 (NOTAL)”.  In other words, civilian employees of the government may not be assigned to a mobilization billet in the office where they are employed as a civilian.  Reserve activities will forward any potential conflict of interest situation that they cannot resolve per DOD 5500.7-R of 30 August 1993 (NOTAL) to BUPERS (PERS 913) for enlisted and (PERS 911) for officers.

PSD
PSD is also located in building 272 room 168.  The point of contact is Mr. John Algoro, the representative for reserve pay issues.  For questions and concerns, he can be reached at (757) 953-5366 between 0800-1500 Monday-Friday.

Travel, Lodging, and Messing Information

The Combined Travel Office (CTO) in New Orleans, LA will automatically check for availability in the Bachelor Officer/Enlisted Quarters (BOQ/BEQ) or Navy Lodge within surrounding areas prior to reporting for Annual Training (AT) or Active Duty for Special Work (ADSW), or Inactive Duty for Training Travel (IDTT).  If there are no availability’s they well issue a Certificate for Non-availability (CNA). 

If you are traveling by means of rental car, privately owned vehicle (POV), or government vehicle, contact the CTO at 1-800-576-9327 Monday-Friday from 0700-1600 Central Standard Time for lodging.  After normal working hours, assistance may be obtained by contacting the CTO emergency center at 1-800-359-9999.  They operate 24 hours a day.  In the event that you are unable to secure lodging or a CNA subsequent to reporting for duty, it is your responsibility to contact the nearest BOQ/BEQ or the Navy Lodge for procurement of government berthing.  In the event government quarters are not available, that facility will issue a CNA.  

CTO must be contacted for lodging or CNA as soon as possible, but no later than the last working day prior to reporting for duty.  The current FY 2002 Per Diem rates for the greater Norfolk area are:

                Per Diem for Summer period (01 May-30 Sep) is $146.00.  $108.00 Lodging /                  

                $38.00 Meals (Max/Day)

                Per Diem for Winter period (01 Oct-30Apr) is $93.00.  $55.00 Lodging /  

                $38.00 Meals (Max/Day)

If given a CNA, you need to request the government rate from the lodging facility, not to exceed the maximum Per Diem for the region.

Responsibility for travel to and from work assignment lies within each individual member.  There is no government transportation available between NMCP and other government installations.

Directions

NCMP from Norfolk International Airport

     Take Norview Ave. to military Highway.  Turn left onto Military Highway (at K-Mart).  Follow Military Highway for about 6-7 miles to the Norfolk/Portsmouth (264 west) exit.  Take 264 West to the Downtown tunnel.  Take the Portsmouth/Naval Hospital exit immediately after the tunnel.  Go straight to the stoplight at Effingham St.  Turn right onto Effingham St. Follow Effingham St to the main gate of NMCP.  For question call (757) 953-5008.
*If you are reporting to the OSO, turn left after passing through the main gate.  Turn left at Fischer St. Follow Fischer St to Holcomb Rd.  The OSO is inside BLDG 272.  Parking is available between the barracks and the gym or at the end of Holcomb Rd (the semi-circle parking lot).  For questions, call (757) 953-7700.

**If you are checking into the Shipyard BEQ, turn left onto Effingham St. once you have come off 264 West.  Follow Effingham St. to the second stoplight.  There will be a sign for the Norfolk Naval Shipyard.  Turn right to go through the half-circle at the light.  The Pass Office will be located on the right.  Go to gate 15.  Turn right at the first street after the gate.  Go down two blocks.  Turn left at the BEQ.  The BEQ is comprised of 3 buildings- 1504A, 1531, 1503.  For questions call (757) 396-4449.
***If you are checking into the Shipyard BOQ, turn left onto Effingham after exiting 264 West.  Follow Effingham St. to Andrew’s Street.  Turn left at the Scott Center Annex Gate onto Andrew’s St. The BOQ will be on the right.  The BOQ is comprised of two buildings- the Chesapeake Bldg in the front and the Landing (BLDG 1579) which is the check-in location.  For questions call (757) 398-8500.

Directions from NMCP to the BMC’s
Sewells Point Branch Medical Clinic (757) 314-6213

     Take Effingham St. to London BLVD.  Turn Right onto London BLVD.  Stay in the right lane.  Turn right at the Midtown Tunnel exit.  Stay on Hampton BLVD after the tunnel.  Follow Hampton BLVD until the stoplight in front of Gates 1 and 2.  Turn right at Taussing BLVD.  The clinic is the first building (CD2) on the right.  Turn right at the clinic.

Oceana Branch Medical Clinic (757) 314-7110

     Take Effingham St. to the Downtown tunnel.  Turn left at the Downtown tunnel exit (264 East).  Take 264 East to Virginia Beach.  Take the First Colonial (NAS Oceana) exit.  Go to the 2nd stoplight.  Turn left onto Virginia Beach BLVD.  Turn right onto Oceana BLVD.  Go to the 3rd stoplight.  Turn right onto Tomcat BLVD.  The clinic will be on the right shortly before the Main Gate.  Turn right at the clinic.

Boone Clinic Branch Medical Clinic (757) 314-7301

   Take Effingham St. to the Downtown tunnel.  Turn left at the Downtown tunnel exit (264 East).  Take 264 East to 64 West (left exit).  Take 64 West to the Northampton BLVD exit.  Take Northampton BLVD (Chesapeake Bay Bridge Tunnel) exit.  Follow Northampton BLVD until the Little Creek Amphibious Base/Independence BLVD exit.  Follow Independence BLVD to Little creek Rd.  Turn Left onto Little Creek Rd.  The clinic will be on the right at gate 4.  Turn right and then left into the clinic’s parking lot.

Damneck Branch Medical Clinic (757) 314-7230

     Take Effingham St. to the Downtown tunnel.  Turn left at the Downtown tunnel exit (264 East).  Take 264 East to Virginia Beach.  Take the First Colonial (NAS OCEANA) exit.  At the 2nd stoplight, turn left onto Virginia Beach BLVD.  Take Virginia Beach BLVD to Oceana BLVD.  Turn right onto Oceana BLVD.  Go straight on Oceana BLVD for 5-6 miles to Dam Neck.  Turn left onto Dam Neck.  Take the 1st right and then the clinic will be on the right.

USEFUL WEBSITES

www.Hrtide.com
www.pilotonline.com
www.vdott.state.va.us/roads/tunnel.html
www.Portsmouth,va.us/tourism/docs/tourism9.htm
