Training Records

Documentation of Training Record Contents is Gaining Command (NMCP) requirement for all personnel to maintain JCAHO Standards.

Section I

Position Description:

   1. Active Duty Job Descriptions

   2. Modified Active Duty Job Descriptions

   3. Create Own Job Descriptions

Collateral Duty Assignments:

   1. Appointment Letter

   2. Description of Job Assignment

Privacy Act:

   1. See Two Examples

Curriculum Vitae (Optional)

Section II
Command /Unit Orientation:

   1. Reserve Orientation

   2. Gaining Command Orientation

   3. Unit or Assigned Area Orientation

Cross Training Orientation

   1. Not All Areas Require Cross Training

Practice Competency:

   1. General Inventory

   2. Skills Levels for Hospital

   3. LRG's

   4. Age Specific Check Off Sheets

Periodic Competency:

1. Specific To Area (Example: Accu Check, Fire Safety,    

   IV, etc.)

Equipment Use Competency:

1. See Equipment Check Off Sheet from Hospital

Section III

Performance Evaluations:

   1. Officer Fitreps and Enlisted Evaluations Reference

   2. Counseling Reports

Section IV
Licenses:

   1. Professional

Certifications:

   1. BCSL/ACLS/ATLS

   2. PALS

Certificates / Inservice Training

1. Certificates of Attendance to Courses or Specific   

   Training

Standard Personnel Management System (SPMS) Required Annual Training or whatever database system is currently used for SELRES (such as RSTARS TM)- May use a Page 13 format.

1. Poster Boards Exams(JCAHO Required Annual Training)

2. Law of Armed Conflict Level II

3. Anti-Terrorism Training Level I

4. Chemical Biological Anti-Terrorism Training for Clinical Personnel

5. Reserve Officer Leadership Course (ROLC)

6. Enlisted Leadership Course

7. Country Security Brief for OCONUS Active Duty Period

8. Professional Nursing Lesson Resource Exams

9. Hospital Corpsman Competency Training Exams

10.  Annual Mobilization Training

11.  Skills-online completed

Section V

Personal Goals:

   1. See Example

   2. ITP (Individual Training Plan)

Section VI
Correspondence / Miscellaneous

   1. General Info = See Example

2. Frocking Letters

SECTION  I

POSITION DESCRIPTION

COLLATERAL DUTY ASSIGNMENTS

PRIVACY ACT STATEMENT

CURRICULUM VITAE (OPTIONAL)

SECTION  II

DEPARTMENT / UNIT ORIENTATION

CROSS TRAINING ORIENTATION

PRACTICE COMPETENCY

PERIODIC SKILL COMPETENCY

EQUIPMENT USE COMPETENCY

SECTION  III

PERFORMANCE EVALUATIONS

(Note:  Only make a note as to where this individual's evaluation would be in custody of, or who is reporting senior;  DO NOT keep a copy of evaluation report in this training jacket due to privacy issues)

ANECDOTAL NOTES 

(Recommend keeping notes of job accomplishments on a monthly basis)  

SECTION  IV

LICENSES

CERTIFICATES

CERTIFICATES / INSERVICE TRAINING

DOCUMENTATION: SPMS, MEPRS, ITPs, Page 13s, etc

STANDARD PERSONNEL MANAGEMENT SYSTEM (SPMS)- OR OTHER METHODS OF REQUIRED TRAINING DOCUMENTATION

(Note:  BUMED requires all active duty members to track completed training documentation in the SPMS.

SELRES used the old RSTARS TM (Training Module) and Individual Training Plans (ITPs) or Reserve Training Billet Plans (RBTP);  Gaining Command, NMCP is moving toward the goal for including SELRES into the BUMED SPMS. 

Gaining Command, NMCP, does not use RBTPs and RSTARS(TM)is not currently used at NMCP by SELRES. Readiness Training Recommendations for SELRES are driven by Gaining Command requirements.  SELRES are expected to meet the same training requirements as active duty members.  

Primary Documentation is the individual MEPRS sheet, required to be submitted to RLO for every drill supporting gaining command.  Keep Mbr copy, and fax copy to RLO at 757.953.7589

SECTION  IV

PERSONAL GOALS

SECTION  VI

CORRESPONDENCE / MISCELLANEOUS

