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MEDICAL RECORDS TRACKING – CHARGE-OUT/CHECK-IN
 
Allows the Charging-Out and Checking-In of individual patient records (CHCS)

CHARGE-OUT a Record 

1.  Access Charge-Out Record: 




OT

2.  Enter Borrower:





 (CLINIC or AREA)

3.  Select Record or Volume #: 




(NAME or VOLUME #)

4.  Verify Patient Record Volume #: 



<ENTER>
 

CHECK-IN a Record 

1.  Access Check-In Record: 




IN

2.  Select a Record: 





(PATIENT SSN)

3.  Select Record or Volume #: 




(NAME or VOLUME #)

4.  Verify Patient Record Volume #:



<ENTER>
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