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MEDICAL RECORDS TRACKING - CREATING RECORDS,
VOLUMES, and LABELS
CHCS MEDICAL RECORDS may be created when:

1.  A patient is registered or admitted
2.  An appointment is scheduled for a patient without a record

Creating Outpatient RECORDS and Printing LABELS for Registered Patients

1.  Access Medical Records menu: 




MRM

2.  Select record tracking file room: // YOUR LOCATION

<ENTER>

NOTE: Room will automatically default to YOUR assigned area. You may type in a different room at the //, or you may switch divisions by typing in DIV from any menu option OUTSIDE the MRT function. At the DIV prompt, type ?? for a list of divisions.

3.  Do you want to use default devices: YES// 


<ENTER> (Uses record room printers)

4.  Access Transaction menu: 




TM 

5.  Access Create a label/record/volume: 



CV

6.  Select patient name: 





(PATIENT SSN)
 
7.  Do you wish to create a new record or volume? NO//

Y=YES, N=NO
8.  Select a new record type: 





(OUT) Outpatient
9.  Enter a home location: 





(RECORD ROOM)

10. Enter a current location: 





(CLINIC or AREA)

11. Associated borrower:





(NAME) OF PERSON w/CUSTODY
12. Content description: 





(FREE TEXT FIELD)

13. File/Exit







<ENTER>

14. Want to print labels? YES// 




<ENTER>

15. Select label device: 





<ENTER> or PRINTER CODE
16. Print routing and/or charge cards: BOTH// 


<ENTER> or N=NEITHER
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Call 953-5458 for class dates and scheduling

