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READ A MESSAGE - CHCS MAILMAN
NEW Messages - Allows users to access NEW mail messages, or responses to messages that have NOT yet been read.

1.  To access MAILMAN




Type MAIL at any menu  <ENTER>
2.  At MAILMAN Menu:  




N or L  <ENTER>
    a)  N = NEW messages - Displays those messages or 







responses not yet read, one message at a time.

    b)  L = LIST New messages - Displays a List of new 






messages, allowing user to choose which ones are to be read.


READ a Message - Allows users to READ mail messages that have been previously saved in a basket.

1.  To access MAILMAN 




Type MAIL at any menu  <ENTER>
2.  At MAILMAN Menu:  




R  (Read)  <ENTER>
    a)  Select Mail Basket: IN//  



<ENTER> for default or type basket name

    b)  In basket message: 1//  




<ENTER> for default, or type # of message

    c)  At MESSAGE Action (IGNORE)// 


B to bring the message back up on the screen
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