SELF-REFERRAL BOOKING
Allows MCP booking of NON-ENROLLED patients
1. Enter Health Care Finder Menu HMCP
2. Enter Self-Referral Booking  SHCF 

3. Select PATIENT NAME (PATIENT SSN) 

4. Verify patient’s name YES// <ENTER> 

5. Verify [SPONSOR NAME]// <ENTER> 

6. (S)elf Referral Booking is the default, press <ENTER> 

7. Access to Care: <ENTER> 

8. Select Access to Care Category: R (Routine) <ENTER> ?? for ATC List 

9. Use SELECT key to select SEARCH CRITERIA. 
Select Place of Care, Specialty, & Appointment Type. <SELECT>
10. Select SPECIALTY: [ie: OPTOMETRY, etc.] 

11. Select PLACE of CARE: [ie: OPTOMETRY, etc) 

12. Select APPT TYPE: [ie: SPEC, etc] 

13. Select (M)TF Booking, press M 

14. Select "Provider" <Enter> 

15. Use SELECT key to select appointment to be booked. 

16. Select (B)ook appt, press B 

17. Complete the booking process with your 
Appointment Comment … Health Care Finder’s  INITIALS (3)
and Reason For Appointment. CLINIC PROTOCALS
